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RPL APPLICATION FORM - DIPLOMA IN FASHION DESIGN
Please forward your application form inclusive of attachments to the Head of Administration, Cape Town College of Fashion Design (Pty) Ltd. You will be contacted by the College to set up an interview in order to assist you with the completion of a portfolio of evidence or appropriate tasks.
RPL REQUEST:
(Please tick the appropriate box)

	I want to apply for exemption from a module(s) contained in the programme based on work experience in the fashion design industry.
	

	I want to apply for transfer from another institution.


	

	Is this your first RPL with Cape Town College of Fashion Design (Pty) Ltd?


	Yes
	No


STUDENT DETAILS:

	Full names
	

	Nationality
	
	Gender
	

	Date of birth
	
	Identity/ Passport Number
	

	Physical address
	

	
	
	Postal code

	Postal address
	

	
	
	Postal code

	Telephone home
	
	Telephone work
	

	E-mail address
	
	Cell number 


* No applicant will be discriminated against.  This is prescribed by the National Department of Education for record purposes.   
PARENT/ GUARDIAN DETAILS:
	Full names
	

	Physical address
	

	
	
	Postal code

	Telephone home
	
	Telephone work
	

	E-mail address
	
	Cell number 


EDUCATION AND TRAINING:
	Year
	Name of University/Technikon/ College/ school and/or

Work, overseas, military service, etc
	Name of grade/diploma/certificate
	Complete study?

(yes/no)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


* Please attach any certificates or academic transcripts 
WORK EXPERIENCE:
	Employer
	Length Of Service

(Years & Months)
	Position & Duties

	
	
	

	
	
	

	
	
	

	
	
	


* Please attach any additional supportive documentation 
RECOGNITION OF PRIOR LEARNING PROCEDURE

The following procedure must be completed by all RPL applicants.

	Step 1: 

Interview/ discussion

	The applicant meets with the RPL facilitator to gain information regarding the requirements for successful RPL assessment.

The RPL facilitator will explain how the evidence should be gathered and presented and how to fill out the RPL application form.

If the applicant is not available for an interview, communication can occur via email or telephone. 

	Step 2: 

Identification process

	Applicants must submit an RPL application form.

The RPL facilitator is responsible for the verification and the validation of the provided RPL application information and identification of RPL possibilities after the RPL applicant has completed and submitted all necessary administrative documentation.

The learner will receive a list of criteria for which the learner has to provide evidence to illustrate their competency in the module outcomes for which they want to receive recognition of prior learning of. 

	Step 3: 

Portfolio Submission
	When the applicant feels satisfied that s/he has fulfilled all the required criteria s/he may submit the portfolio to the RPL facilitator. 

	Step 4: 

Portfolio assessment

	The portfolio is assessed by the Academic Head and the relevant facilitator with the specialist subject area knowledge. The portfolio is moderated by the Quality Assurance Committee. The assessment and moderation process may take up to 2 weeks to complete.

	Step 5: 

Additional information
	Should the evidence provided by the applicant, demonstrate the required competencies, the applicant will be given the opportunity to submit additional evidence.

	Step 6: 

Assessment Feedback
	The applicant will receive a detailed assessment sheet reflecting on provided evidence as feedback. 

	Step 7: 

Appeal Process
	Should the applicant wish to appeal the assessment decision s/he must follow the learner appeal procedure.
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